
PUBLISHED lN THE 
EXTRAORDINARY ISSUE OFTRIPURA GAZETTE 

Agartala, Tuesday, April. 27, /971 A.D. 

No. F. 63(4)/LA0/67. 

GOVERNMENT OF TRIPURA 

DEPARTMENT OF LABOUR 

Dated, Agartala, tbe 29th Murch, 1971. 

NOTIFICATION 

Ln exerc•se of tbe powers conferred by sect10n 25 of the Tripurn 
Shops & Establishments Act, 1970 ( S of 1970, tbe Lieutenant Govemur is 
pleased to make the following rules, Lbe same having been rreviously 
published as required by sub-section (I) of Section 25 of I he said Acl. 

By order of the Ll . Governor 

A. OUTIA. 
Secretary. 

Government of Tripura. 
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RULES 

CHAPTER I 

PREUMLNARY 

1. Short title :-These rules may be e2lled the Tnpura Shops & 

Establishmentt Rules, 1970. (..., 

2. Definitions :-ln these rules, unless there is anything repugnant in 

tbe subject or context,-

(a) •'The Act'' means the Tripum Shops and Establi~bments Act, 

1970; 

tb) •'Agartala'' means the area comprised in Agartala Municip.11ity; 

tc) "Form'' means a form appended to these rules; 

(d) "Goveronlent" means the Government of Tripura ; 

(e) "Rules" means a rule framed under the Act; 

(f) "Referee" means an officer or authority appointed under sub· 
Seclion (21 of Section 14 ; 

(G) 'Schedu le" means a schedule appended to the~¢ rules 

(h) '•Section" means a section of the Act ; 

(il "Woman" used with reference to any shop or eswblishmcnt 
means u woman who is a person employed in relation to such 

shop or establishment. 

CHAPTER II 

REGISTRATION 

3. Rcgi>ter of shop.• and Esrablishmenu :-The registering authority 
shall Oldintain u Register of Shops and Establishments in Form ·A '. Tbe 
Regi>ter of Shops and Establishments so mainraioe;l shall consist of four 

parts as follows :-

Part 1-·Shops. 

Part LI-Commcrcilll Establishments. 

Part Ill-Residential Hotels, Restaurants. Eating Houses and Cafe. 

PartlY-Theatres, Cinemas and other places of Public Entertainment 

or Amusement. 

• • 
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,._.. Application for registration :-{I) 111 the case of a shop or an 

establishment, not being a shop or an establishment in existence on the date 

on which the Act applies, the <hop-keeper or the employer, as the case may 

be, shall apply under sub-section ( I) of section 16 for rcgistra.tion within 

thirty days from the date on which the shop or the establishment> as the case 

may be, commences its business. 

(2) An a pplication for registration under sub·section (1) of section 
16 shall be made in triplicate in Part I of Form B, which shn ll be 

either in print or type and every such application sha ll be 

accompanied by the requisite fees specified in Schedule I. 

(3) On receipt of an application accompanied by the requisite fee 
under sub-rule (2), the registering authority s hall, on being 

satisfied about the oorrectuess of the particulars furnished in the 
application, register the shop or the establishment as t.he case may 

be, in the appropriate part of the register of $hops and establish

ments referred to in rule 3 and issue a Certificate of registration 
in P:ort U of Form B. 

5. Notice of c/umge :-A notice of change under sub-section (4)·of section 16 

sbaU be in Form C and every such notice sbaiJ be accompanied by· the current 
regmrauon cenificate together witll the requisite fees s~ified in Schedule 11. 

6. Rtnewal or registration certijicare :-(IJ An application for renewal 

onder sub-section l6) of section 16 shall be in form D and shall be Qccom
panicd by the existing registration cenillc.ate together with such fees as are 

~red for an application for registration uudcr rule 4. 

( 2) On receipt of an application for renewal of a registration 

certific-ate and the necessary fee under sub-rule (J ', the registering 
authority shall, on being •atisfied about the correctness of the 

information furnished, make necessary entries in the appropriate 

pay of the Register of Shop and Establishments and the 
registration cert ificate and return tbc registration certificate to 
the applicant : 

Pro'Jded that if the registering authority so thinks fit he may issue a new 

r.P,.muion certificate, instead of renewing the existing cerrificate by making 
:dttt:>llDDS therein. 

- .. .Soric:t? of h'inding up :-Notice of winding lip of the busioess of a 
~or llD esta blishment shall be tO form 'E' and sh all be accompanied by 
ue -~tion certificate. 

.. 
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Explanation :-Every case where a shop or an establishment in ~losed 
for n continous period o f 6 (six) months or more, shall be treated for the 

purpose of this rule as a case of winding up. 

8. Loss of R~istration certijicat~ :-lfany registration certificate issued 

under s ub-rule (3) of rule 4 is lost, destroyed or defaced, the shop-keeper or 
tbe employer, as the case may be, concerned sball forthwith report the manor 

to the regi~tering authority who issued the certificate and make an application 
in Form F aceonlpanied lly tbe requisite fees specified in Schedule I for the 
issue of a duplicate certificate, and the registering authoritY shall there--upon 

issue a duplicate registration certificate duly stamped " Duplicate" in 

red ink. 

9. Trutrsftr of registration certificate :- (1 ) A registration certificate 

bsued under these rules shall not be transfereble, and if ownership of any shop 

or establishment is transfe rred, tbe shop-keeper or the employer, as the case 

mny be· shall within 15 days of such transt'er notices the fact of transfer and 
su rrender the certi ficate or registration to the registering authority and shu II 
submit to the registering autl•ority a statement signed by himself specifying 

the name and address of tho transferee. 

(2) T he registering a uthority, on being sat isfied about tbe correctness 

of t11e information relating transfer, shall cancel the certificate 
of registration and amend the register of shops and establish

ments acc<>rdingly. 

(3) The transferee shall apply for new registration certificate as 

provided in rule 4 within thirty days from the date of transfer. 

10. e11q11iry for registration, ren~h'Of etc., and paymtnt of fteS :-

(I) The registering authority -may, for the purpose of satisfying 
himself about the correctness of any information furnished in 

any application or notice, bold sucb enquiry as he deems 

necessary for his satisfaction in such manner as be considers fit . 

\:!) All fees payable under these rules shall be paid in revenue ·SUlmpS 
of the requisite value affixed on the application or notice as the 
case may be nnd eaclt stamp shall be cancelled by the Regis

tering authority by pUitching a hole in the middle. 

.. 
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CHAPTER-I II 

WEEKLY CLOSURE· WEEKLY HOLIDAYS, HOURS OF WORK 

AND LEAVE. 

II . Nolie~ of wuk/y closure :-

(li The noliee required to be displayed in shops and commercial 
estnblisbmcn ts under sub-section (~) of section 5 shall be in 
Form 0. 

(2) A copy or the notice and all changes io such notice shall be 

sent immediately.-

(a) Where the shop or establishment concerned is situated at 
Agartalo to tbe Chief In spector, and 

\h) Whet-e it is situnted in any other area to the Inspector having 
jurisdiction over such other area. 

12. Nolice of wuk~•· holida."s :-

(I t A shopkeeper or ao employer shall display io his shop or estab

lishment, as the case may be, 11 notice in Fo rm H, s pecifying the 

duys of the week on which the persons employed in such sbop 
01 e'tablishment shall be allowed full holiday and half holiday, 

and shall preserve it for one year for iospection. 

, 2) The notice under s ub·rule I ll shu II be so displayed before 
cessation of work by the employees aRlcted thereby on the 

Snrurday immediate!)• preceding the first week in which the 
ntltice is to have effect. 

(3) A copy of the ootice referred to in s ub-rtolc (II shall be scot 

immediately.-

1a) Where the sbop or establi;bment concerned is situ~ted at 
Aganala to the Chief Inspector, and 

(b' Where it is situ:ued in any other ar..a to the III>PCCtor having 
jur isd iction over such other tii'CU. 

• 
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I 3. R~gb·ter of lrourJ of work and rest intcn·als :-

! I) A shop. keeper or an employer shatt maintain a register in Form 
I ~bowing the daily b•>ut> of acmal work and hours of rest 
agamst the name uf each employee and also the hours of opening 
an.t closing o:' such shop or establishment, as the case may be. 

(2) The entries in •ucb register sbatt l:!e made in couTSC of the day 

to which it relates. 

14. Appllcorlon for pri>-ileg~ /~ave :- Any person employed in a shop 
or an establishment de;oring to avail of any privilege leave which is due to his 
credit under the Act. ~ball make an applicativn in writing for the purpose to 
the shop-keeper or the employer, as the ca.<e may be, at least ten days prior to 
the dClle of intended commoneemcnt of such leave and the shop-keeper or the 
employer, as the case may be. shatl 1ssue o rders on the application within 

a week of its submi'\sion : 

Provided that the shop-keeper or tb.e employer, as the case may be, 

may. if satisfied that the leave is required for urgent matters, waive tbe period 
of ten dnys' notice ordinarily required and pa.s o rders accordingly. 

15. C11sual/eave :- Ordinarily, casual Je:~ve of nbsena shall not be 
admissible for more than three days at a time, exce pt in, cases of sictrneas, 
and previous permission in writing of the shop-Ieee per or the employer, as 
the case rnay be, sha ll be obtained before such leave is availed of: 

Provided that when it is not possible to obtain such previous 
permission, tbe shop-keeper or the employer, as the case mny be. shall, as 
soon as may be practicable· be informed in writing of the absence from duty 

and the probably duration of such absence with reasons therefor. 

16 Sick lto•·c :- Grant or extension of sick leave, if due, shall not be 

refused when prayed for in writing by or on behalf of a person 
employed on production of a certificate from a registered medical 

practitioner : 

Provided that the shop-keeper or the employer concerned may if he 

~o thinks fit and undertakes 10 defray the cost involved, requir: the person 
employed to be c•amioed by anothor registered medical practitioner nomina
ted by him, and if the person employed refuses to submit to such examina· 
ti on or i~ certified on •uch examination to be fit for duty. the stop-keeper or 
tue r111ployer concernf'd ruoy refuse the leave or extension thereof· 1he cov 

may bo. 

. .., 
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17 Lean• pau :- (I I Tf any IC3ve, othor than casual leave, asked for 
is granted, a leave pas. showing the naiUre and period of leave granted shall 
be issued to the applican t. 

(2) Every person employed praying fo r leave referred to in sub -ru le (I) 
shall intimate to the shop-keeper or, the employer concerned his address 
during the period of leave and if there any change of the address, tbe shop
keeper or the employer, as the case may he, shall be informed within three 
<lays of such change. 

18. Refusal of IMr~ :- ( I) Leave due and prayed for shall not ordina
rily be refused and no part of the privilege leave earned by a penon 
employed in a shop or an establishment ~hall be allowed to lapse by the 
refusal of the shop-keeper or the employer, as the ease may be, to grant 
such leave : 

Provided that the shop-keeper or the employer. ns the case may be, 
may re;ulate the grant of privilege leave according to convenience of work 
of the ;hop or the establi•hrnent concerned. w, howe,er, that such lea\e shall 
be llrnnted. 

(a) if the eu. ployec concerned intends to avail of the leave a nd does 
not want to accumulate it, within the first twelve months. or (b) in other 
case•, within the first eighteen month following the _twelve months during 

"hieh the t.ave has been eamed,-

(2\ If the whole or any port of the leave prayed for is refused or 
postponed, the fact of such refusal or· postponement nnd the 
reasons thereof silall be recorded in a register to be mainta· 
ined by the shop-keeper or employer in Form 'J' and if the 
employee concerned so desires a certified copy of such entry in 
the register shall be supplied to him by the shop-keeper or the 
em ployer, ns the case may be. 

19. Extmsion of leave :-If a person employed, after proceeding on 
leave- de•ires and extension thereof, he shall apply in writing to the shop
keeper or the employer concerned and the shop-keeper or the employer, as 
the cnse may be. shall send a written reply either granring or refusing the 
C~ lCI!SJOil Of leave prayed J'or 10 the applicant at tbe add rOSS giveo by him. 
untler ru le 17 before proceeding on leave. 

20. Unawllorisetl absence :-{I) If a person rmployed remains absent 
wiohout leave or beyond the period of leave originally granted . or subsequ
ently extended, the shop- keeper or the employer, os the case may be. shnll, 
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before taking any disciplinary action against the absentee, issue a notice 
requiring him to explain io writing the reasons of his absence within hfteen 

days of tbc dote of i•sue of the notice. 

(2) (i) If on receipt of ~be notice rctrcrred to in sub·rule ( \ )o the 

absentee explains the reasons of his absence to the shop-Ieee per Qr 
employer, as the case may be, the laner may, if the explanation 
is found satisfactory, regulari<e th~ period ol uo authorised 
absence by grant of such leave as may be due to the person 
employed and treat the remaining period of absence, tf any, a, 

absence wilbout wages. 

(ii) If tbe cxpl.tn.ttion given by the person employed is considered 

not sntisfnctory by tho shop-keeper or employer, ns thr case rna y 
be, the latter may either treat the period of unauthoroscd nhsence 
of the person employed as absence without wages even though 

leave with wages may be due to him, or terminote his lien on 

his !tppointment, depending on the gravity ol' the case. 

(iii) If the peown employed d<>es not submit any explanntiorl to the 

shop· keeper or employer, as the case uuty be, within the time 
limit gh•cn in the notice referred to irl sub-rule (I), the lallcr 
muy terminate the lien ol' the person ellJployed o 11 his np[>Oint· 

ment forthwith. 

t3 r The notice referred to in sub-rule t l) shall be served by regis· 

tered post 10 the address given under rule 17, or ln it~ absen~e 
to the address last givco by the person employed to the shop· 

keeper or the employer. as tl]e case may be 

21. ua•·• ttgisrer : - Fvery shop-keeper and employer sball maintain o 
leave rcgrster in Form J, and every case of application for leave, whet her 

crantcd or refused, shall be entered in the corresponding part of the register 

immedr~IA:Iy after a decision is token on tbe applica• ion. 

CHAPTER-IV 

PAYMEIH OF WAGES, RECOVERY OF WAGES AND OVERTIME 

22. Pill' register :-Every shop-keeper and every employer shall maintnon 
a p.1y r~gister m Form K nod all entries therein relating to pa)ment shall 

be ccrritied by the shop-keeper or the employer, as the case may be, in the 

prcM:nCe Of two Witnesses aS specified in SUCh form. 

• 

. 
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- • 23. Applkation [/If re~o•ery of waJ:.s :-{It An appticntioo under sub
section ( I\ of se~tion l4......,;hall be .nttde in duplicate in Form L and shall be 

accompaincd by a l<:c Ul the mte Of 10 paise for every twenty rupees Or part 
thereof cloim•d in the application 35 due from • shop· keeper or employer, 

as the ca~e moy b<:. 

(2\ Such fees shall be p:tid by Court-fee stamps or the requisite 
value affixed on one of the copies or the appUcation. 

24. Procedure jor i/eali11g wltlt uppliclllioll for recovry of ll'agrs :-(I) 

Any person desirins to act .on behalf of any pe rson employed shall present 
to the referee o brief written statement e~plainin~ his interest in the matter 
and praying for permission 50 to act, and the referee shall record thereon an 
order ~reci fying, in the case of a refusal to grant tlte permiuion prayed for . 
the reasons for the refusal. 

(21 Appications under rule 23 or other documents relevant to such 
applicatioM shall be pre~cnted in person to the rMeree at .;ny 
time during hC>urs to be fixed l!y the rcfere~ or sbnll be se111 to 
the referee by registered post and the' referee shnll at once 
endor.e or ca~se II> be e0~orsed on each such llpplication or 
otner document the date of f'resentation or roceirt thereof. (I< 

the cnsc may be. 

(3) On receipt of an application undu rule 23. the referee sbro ll by 
i<suing a no tice in Form M call upon the applicant as well a s 
the shop· keeper or tho employer, ~s t he case 1My be, to appear 
before bim on a s pecified date not bcin~ earlier lllan foun eco 
days nfler date of service of the notice together with all relevant 
documenrs and witnesses, if any. 

(4) If ll1c shep-kcepcr or the employer, as tbe case may be, t:uls to 
appenr on tho specified dote the rcferoc rnny proceed to here and 
determine the application expart. 

t 5) If the applicant fails to uppe•r o tl the specified da te, the referee 
may dismiss the application : 

Provided that ;m order under sub·rulc (4\ or sub·rule tSl may 
on good r.ause bcl ng shown within one month or the date of tbo 
said order be set aside and the application reheard after giving 
not less then fourteen day's notic~ to the opposite puny of the 
d"te li.<c<l for the rehearing of the application. 
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25. .lfainte/laJJce of r~cortb of ras~s by the re(er~e :-{1) rhc refei'Wc 
>hall record I he paru culars of each case in Form Nand at tbe time uf pass

ing orders ~h:\11 sign and dale 1he particulars so recorded. 

\21 The referee shaU wbile passing orders iu each case also re.:ord 
the subslance of 1he evidence adduced ln the case as an appendix 

to the order. 

, ) ) J-\ny record, olher than a record of any order or dircctionJ 

which is require~ by these rules to be signed by the refrrec, may 
be signed on behalf of ano uoder.rhe direction of the referee 
by any subordinate officer appointed in writing for this purpose 

by the referee. 

26. Copi~s of n•eords wul dm:umenls :-( 1"1 Any person employed in 
u >hop o r an eslablishmenl or any s bop-\ cepcr or employer or a represenln· 
Jive of sucb person employnl, shop-keeper or employer. sh:lll be enlitlcd ro 
inspect :>ny application. memorandum of appeal, or noy other document 
filed wilh the referee in a case to which such person emplopetl, shop-keeper 
or empl~yer is a party, and may obtain copies thereof on paytnen t of the 

requisite fees spccilied in this behalf in Schedule I ll. 

(2) An application for any copy referred ro in s ub-rule ( I) shllll be 
in Fo rm 0 and shall be prescnled in person to the referee 
during the hours fixed for the purpose by the referee or shall 
be sent to the referee by registered post and shall be accom
panied by a fee of fifteen p•ise which shall be paid in Courl
fee s1amP" affixed on the applic.ation. 

13) All copies sball be prepared on folios, and if it be not possible 
at once to inform the applicant wbat Coun-fee stamps nnd 
folios will be required in respect of the copies appli>d for, I he 
requisite information sball be communicated to the applicant 
as soon as may be possible theafter but not later than seven 
days from the date on which the applicat ion is received by 
noting on tbe counterfoil portion of the application, 

, 4 \ Jn tbc case of certified copies the coun-fee cbargtable under 
tbc Court-fee Act, I 870 (VU of 1870}, <hall be lc•ied by 
affixing the ne«ssary stamp to tbe first folio of th copy, 

(5 On receipt of I he in formation refered to in sub-rule t 3) the 
applicant shall present the requisite folios dUd Court·fec 
stamps to the referee along with tbe C<lunrerfoil of his original 

• 
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application on which r~~ipt of the Court-fee ~t1mps and 
folios filed shall be acknowledged and the date on which the 
copy will be ready for delivery noted. The countcrfoil shall 
then be returned to the applicant. 

(6) If the requisite folios nod Cou rt-fee otamps a re oot filed within 
seven day> from tbe date on which the information refcrcd to 
10 sub-rule (3) is communicated to the ap1)1icant, the appli
cation shall b~ liable to be struck ofT and an application so 
st ruck off shall not be revived but, in such case, a fresh 
application may be made. 

(7) Urgent copies shall ordinarily be ready for delivery on the <;lay 
following the date of payment of the urgent fees specified in 
this behalf in Schedule IJI and other requisites. 

7.7. Register of appl/cario11 fo r copier :-Applications for copies shoJI 
be numbered consecutively nnd entered in a register maintain<d for tbe 
purpose in Form P 

28. Regist•r o[Courr-fees : - ( I ) A Court-fee re~ister shall be main
tained in Form Q by the referee. 

(2 l Coun-fee stamps shall be cancelled by punching in the manner 
laid down in section 30 of the Court-fees Act, 1870 {VII of 
I ft70). 

29. O••ertime :- 0) Every person employed in a shop may be required 
t o work overtime to cope wtth sudden spurt of business transactions during 
the periods and occasions specitied below :-

Occasion and period 

i) Ourga Puja-a period not exceeding 28 days ending on the day 
of Navami Puja. 

(ii) Oewali- 3 period not exceedi ng 7 days ending on the day of 
Dewali. 

(iii) X'mas-a period not exceeding 7 da)' ending on 25th 
December. 

(iv) ld-ul-fit r- a period not ••ccediog 7 days ending on tbe dav 
of Ld. 
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\VI Such other oocasions as the State Government m~ nf1er 
taking into consideration their na1ure and importance, specify 
in this behalf by notification - such period as may be .peci6cd 
on the notification. 

30. Notice of ot·ertime :-A shop-keeper or an employer shall civc 
notice in Form R of his intention to require a person employed to work 
overtime on any day at lea~~ twenty-four hours before such day-

(a) where the shop or estalishmen1 concerned is situated nt Agartala 
to the Chief Inspector and 

(bl where it is situated in any other area· to the Inspector havins 
jurisdlc1ion over such other area : 

Provided tha t if owing to urgency of business, it is not possible 
for the employer in any establishment to give such advuncc 
~otice the employer shall post tho notice within twentyfour 
hours of the completion <1f overtime work by tho person 

employed concerned. 

3 1. Caltularion of ordiloary rate of wagt•.v oj' oo·ertime :-For the 
purpose oi' section 13 the ordinary rate of wages shall be ca lculated in the 

munner specified in Schedule IV. 

32. Rrgisra o' oo·erlfme :-Every shop-keeper and every employer shu II 
maintain a register in Form 8 showing the overtime work done in every 

month by each person employed. 

Chapter V 

INSPECTiON AND PENALTY 

33. Duties oflr~speclors :~1) The duties of an Inspector appoontcd 
under section 19 shall be, generally, to make such inspection as may appear 
to bim to be neoes~ary for satisfying himself that the provisoons of the Act 
a nd these rules and of any orders issued by Government under the Act arc 
duly observed lllld, in particular, for ascertaining whether, withm the local 

area for which be is appointed,-

(i) shops and C3tablisbments are duly registered under the Act : 

(ii) the rcgisLers, records and notice~ required to be mainmined und 
displayed under the Act or these Rules urc prop:rly maintained 

and displayed : 
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""" (iii) the intervales ol rest tind holidays required to be gra nted under 
the Act are gun red and the limits of hours of work and spre~d 
over laid do111o under the Act are duly observed ; 

(i v) Shops and estublishments ore closed in every week on duys 
notified under sub·section ( 3) or sub-section (4) of section S : 

(v) the provision~ ot the Act und of order i$sued by Governmenl 
or any officer empowered under the proviso to sub-section ( I) 

of section 6 regardin~ the opening and closing hours are duly 
ob<erved : 

(vi\ the provis ions of the Act und tbesc rules rer,ardin11 leave ate 
duly obser\'e<l ; 

(vii) every person employed in a sbop or an establishment is fur· 
nished with n lctler of uppointment : 

(viii) the provision• of the Act and these rules regarding paymenc of 
wog1:1 and payment for <wcrtime work are duly observed ; 

(ix) any woman is required or permitted to work-

(a in aO) c.cablbbmeot for public cnccrtainmenr or amuse· 
ment other t.hao a cinema or a rhcatre afcer six O'clock 
post meridiem ; or 

1b 1 in an) <hop or commercial csrabhshment· after nine 
O'cloc~ P">l ruendiem ; 

(XI ~ ny young pcr~on is requ ired or permitted to work in any shop 
or e~tablishment after nine O'clock post meridiem ; 

!xi) any cltild who has not comrlered the age of twelve years is 
employed in any shop or establishmonc. 

(2) For the purpo'c of makin.: such inspection, the Inspector may 
interrogate such persons as he may deem necessary. at any pre
mises or plaCI! wh~re. he hns reason to believe, thel'c is u sbop 
or an establishn1cnt : Provided thnt no such J>crsou sball be 
required under this rule to answer any question the answer to 
which might tend to incnminate him. 

t3) An lnspccror shall inspect every sl)op a nd every estublisbmont 
within the locnl area for which be is uproiPted Jt Jea>t one in 
every three months. 
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34. Submission of diary by !Jospuror : Every Jospector shall keep a filb of 
the records of his inspections nnd ro:>intain a diary in Porro T in respect of 
the work done by him every month nod sball submit to the officer to wbc>m 
he is subordinnte by the 15th day of every month such diary showing the 

work done in the preceding month. 
A copy of the said diary shall .t!So be retained by the Inspector. 

35. Ascertai11menr of age of employees: To respect of any person em· 
ployed in MY shop or establishment the Inspector having j urisdiction may 
require the sbo<>-kc~per or employer concerned to produce, at his own co~t 
within such tome not less than fifteen days from tbe date of the requisition as 
tbc Inspector may allow, .,ne of the following documents showing the age of 

surb persons namely : 
(I) a cerufied copy of ao e•tract from the records of anY school. 

(2) a certified copy of an extract from the Oirtll Register of a locul 

authority. 

31>. Dl~ttuoiificatlons of a11 !Jos(lecror : No person shnll be appointed or 
havi,\g been appointed, continue to bold otlice, as an l.nspcctor under the Act. 

1
r ht has or uoquires directly or indirectly by himself or by a ny partner nny 

;hur•' or interest in any shop or establisbmJnt in the arc3 for whicll he is to 

be or has been appointed ; 

Provided that nothing in this rule shalt apply-
(i) to ony person who bas been permitted by the authority com

petent to appoint him as a n Lnspector to hold or nquirc directly 

or indirectly by himself or in the name of any member of his 
family living witb him or dependent on bim, any share or 
interest in any registered Co-operative Bank or Co-oper~tivc 
Society or any public limited company, or 

(;i) to any peuon wbo acquireS by inheritance any share or interest 
in any finn or business but who is not a working partner 

therein. 

37. SuP'rrising lnspeclors and Chief 1tospec1or : li) The State 
Oo,ernment may appoint an Inspector to be a Supervisin.: ln~pe~tor and 
emp•>wer biro to dire;t and supervise the work of any other Inspector or 

1 ns1 :ctors. \2) One of the Inspectors sball be empowered by the State Oovero· 
mcnt to dir<.-ct and snpervise the work or all other Inspectors 
including SLLpervisiog Inspectors, and shall be de>isnnted ns 

the Cbier Inspector. 
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•< (3) The Ch ief Inspoctor may caJJ for such information from shops 
und cstablisbmcnl3 as may be necessary for the efficient ad mini· 

stration of the t\ct and these rules. 

38. M~thod of hupection :-(1 ) In conducting any i11spcction, the In•· 
peetor shall not as far as possible, c<wse any suspension of business . 

(2l No i.upection shall be held in any sho p or establishment :

(a) during nny day or half day specified in a noTice under sub

section (3) of section S as the day or half day during which 

the shop or establishment shall be entirely closed in each week, 

or 

(b) during any period or periods for which the shop o r establish· 
meot moy be exempted by notifica tion under clause la) of 
sub-section (2) of section 4 from the provision s of the Act on 

any specified occasion or occasions : 

Pr<>vided that notwithstunding anything hereinbefore mentioned an 
inspection may be held-

(a l To ascertain the position if any shop or esta blishment is found 
open on nny of tbe days of weekly closure, notified in r~spcct 

thereof, or 

(b) to enusrc that nil those provision• of the Act from which the 

shop or the cstablishm~nt, as the case may be, bas not been 
exempted are duly obsen •cd : 

(3) tr the Inspector during his inspection of any shop or establish· 

meot finds deviat1ons from the provisions of the Act or these 

rules, be shall pass orders or make reeomendations for remedy· 
ing or removing ttlese defects. and in such n case. he shall either 

endorse the same in the v1sit book maintained by the shop-keeper 

or employer under rule 40 or he shall send a copy of his ins
pection notes to the shop or establishment within fourteen days 
from the do te of lnspecuon. 

39. MNIIod o/3dzlng t eglsrus, rerords. tlurumenrr or nor/us :-II) The 
Chi•f fnspector referred to in rule 37 mny authori•o nny Inspector for the 
purpose of seizing any record, registe•, document or notice or nny por tion 

thereof under clause (c) of sect ion 20. 

(2) An l nspcctor shall in each case of scixuro of recl) rds, regi>ters, 

documents or notices or uny portion thereof g.vc a receipt to 

the shop-keeper or employer, as the case may be. 
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40. Visit book :-,I) Every shop-keeper and ever'f employe..- shalt 

maintaon a visit bool< in which an Inspector visiting the shop or the establish· 
ment, as tbc case may be, may record his rema rks regarding any defects that 

may come to tight nt the time of his visit or give directions regarding produ· 

ctioo of any dn<:uments requi red to be maintained . or produced under the 

provi>ions of the Act aod these rules : 

P rovidetl that where the Inspector bas no remarb to offer. be 
sbatl merely enter the date and time or his visit and sign on 

the book. 

(2) Tbe visit book s hall be a bound book more or less or size 7 

inches X 6 inches containit~g at least 100 pagei and every second 
page thereof shall be consecutively numbered nod the unnum · 

bered page between each two consecutively numbered pages 
shalt have a vertical perforated straight line on the margin side 

at a marging of about Tinch. Every page sholt contain the 

following beading at the top. 

1. Name of the shop or establishment or alternutively name of 

the shop-keeper or employer. 

11. Address in full. 

rir. Registration Number. 

fV. Date 

V. Time 

VI. Signature of the soop-kceper/cmployer. 

(3, The unnumbered marginally perforated page of the vi>it book 

shall be used fo r making a copy of the I nspector's remarks 

and shall be taken out by the Inspector . 

(4 • In case the visit book containing the remarks passed by an 
Inspector is Josh de~troyed or defaced, the shop-keeper ur 

employer concerned shall forthwith report in writi11g the toss of 

tbe visit book to tbe Inspector of the area where the shop or 

ei tablisbmcnt. as tbe cas' may be- is situated and shall 1mme· 

diately start and maintain a new ••isit book. 

4 I. Co-operation wirh the Inspector :-{1) All order>, leiters, reports. 
and other documents issued by a n Inspector with respect to the provosions 
of the Act nod tbese rules shall be properly liled and preserved by the shop

keeper or employer concerned fol" a period of 12 months nnd shall be made 

avoil"ble in the shop or establishment for exumination by the In spector. 
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, (2) A:ny demand by an Inspector for any information or production 
of any documont relating to the working of the Act and these 

rules if made during the course of an in<pection of auy shop or 

establishment, sbaU be complied with by the shop-keeper 

or employer concerned forthwith, if the information cao be 
made easily available in the shop or t &lablishment. and if not 

so available within fifteen days of receipt thereof. 

42. Appeal .from tire Inspector's orders or rtcommentlaliOIIS :-(1\ A 

sbop-keeper or an employer mty, w;thin fifteen d~y, of tbe date on which an 

Inspector endorse> an order or recommendation in tbe visit book or of the 

rccci pt of the cop" of inspection note relating to any order passed or reco· 
mendation made by no ln<pector, as the ca<e may be, in rospcct of the shop 

O>' establishment concerned, appeal again'! such order or recommendation In 

such authority tt'l the Government may appoint in this behalf, or until such 

nuthority is appointed Hl the Government. and such authority or the Govern· 

ment, •~ the c:tse may be, may con6rm, modify or reverse the order or 
recommendation appealed against. 

(2> The notice of aprea l shall be in the J'orm of a memorandum 
sett rng forth concisely the grounds of t>bjection to the order or 

recommendation against which the appeal is preferred and bear· 
ing a Court-fee stamp of Rfty paise nod shall be accompained 

by a copy of the order or re.:ommeodntion appealed againsL 

4J. l'enalty :-Whoever contravene. uny of the provisions of these rules, 
'hall, on con"cuon, be punishable with line which rnay extend to one 

hundred rupees, und where the breach is o continuing one, with o further 

fine wluch may extend t" twenty.five rupees, for every day, after tbe first, 
during which the breach continues. 

CHAPTER VI 

M ISCELLANEOUS 

44. Register of employees :-(1) Every shop-keeper or employer shnl 

m•intain a register of employee~ in Form U. 

3 

(2) All information in the regiAier of employees shall bo kept upo 
to-dote and necessary corrections shall be made within three 

days from lhe date on which any change takes place. 

J 
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JS Lellu or nt>poilllllmll ·- Every ~hop-kcxper or employer ~hall 

furnish nil persons employed w>th letters of appointment in Form \. 

(il in the case of cvcrv person who is olready in cmplO\•ment in 

his shop or e~tablisbmcnt, as the case rr ay be, wilbin Sixty days 
from the date on which thi> rules come into operation, and 

di> m the ca;,e of C\ery person who is employed in his shop or 
C)tabli:~~bmcat as the case may be. after these rule.s come into 
Op¢ration, before the person so employed commences work : 

Provided that it shall not be necessary for a shop keel"'r or an 
employer to issue such letter of appointment to a person who 
is Hil eady in employment and bas already been given II letter Of 
appointment subslantially containing the particulars specified 

in Form V. 

46. 1\{ailrrennnce am/ fJresel'l'alion of r~cordf, regtsters, noJlcrs, 11/C :-

(I) All rosislers req uired to be mainta ined under these rules sll ull be 
in l·nglish, Bengali or Hindi and all d!l tcs entcreu in a rcgi"cr 
shall be iu accord!lnce with tile Euglish C!llenda r. Entries shall 
be made in ink a ud shall be legiqlo. 

{2) All registers, except thuse Ln t'orms I and J , records und norice> 
relating to any calendar year shall be preserved :llld muue 
:l\a>kble in Ule shop or establishment for examination by the 
Jn>pector till the end of lbe next calendar year. Res>;tc>s in 
Forms J Jou J shall be so preserved and made a,, >lablo 

for examination by the inspector till the end of the next 

fourth calendar year. 

(3) Entries relating to any day, week or year in any of the regis
ters shah be made fo11hwtth after the close of such day, week 
or year, except in so far as otherwise permitted under these 
rule•• and shall b! >igned by the shc.p-keeper or employer. 

{4) Where an office, store-room, godown, warehouse, or \\ork plnce 
used in connection with the trade or business of a shop is 
situated at any premises other than the premises of the shop, nil 
registers, records. visit book and notices required to be mainuu
ned and exhibited or given und er the Aet and these rule' >hall 
be .separately so maintained, exhibited or given in re>pect of and 
at such office; store-room, godown, wa re bouse or work place. 
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47. Special regi•ters and records:- d) Tf on an a pplieation made by 

11n employer or shop-keeper in wr iting, the Government i~ sat isfied that 
any register or record maintametl by such employer or shop-leeper gtves in 

respect of the persons e mployed by him the particulars requtred to be shov. n 

in any register or record be mnintained und er the;c rules, the Government 
may. by o rder in writi ng, dir<rr th~t tbe registers or record ~o maintained by 

tbe employer or shop-kee per shall notwtthstand ing that it is not 111 accordance 
with tbc form provided in that be half tn these rules, be d.:cmcd to th~ 

corr<sponding exteltl to be 11 reeister or record 01uintained under these 
rul:<. 

(2) Every application under sub-rule (I) shuJI bo .tccompanred by 
five co pies of Form of the relevant regJster or record. 

4S. l•faJml•r oj'jiling app/icatio"' or notices :- An application or notice 
mcont for a ny authority, officer e>r I nspector appointed under tho Act sh all 
be filed either by persounl sc~\ice with r~ceipt during the hours hxed for the 

purpose by s uch .tUthority, officer or Inspector or by reg1;,ter~d post with 

:.ckoowledgemont Jnc. 

49. Sa,·ing of cerra;,t rig/us and iJri,·i/eges :- 1\0lhing m rhesc rulej; 
shall ulfcct a oy right or priv ileg• to which any person employed tn any shop 

or establishment is, on the da te of the co mmenccwcnl or thc;e rules, emitled 

under any law for the time being in force or under any contract, custom o r 

usage which is tn force on thn l dale, if s uch right or pr ivil•gc is more favou
rable to him tban any right or privilege conferred upon him by these rules 

or gra nted to him at the tirue of appoiolment. 
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REG ISTER OF SHOPS AND ESTABLISHMENTS 

Part 1-Sbops. 

Part 11-corumcrcial fstablishmcms. 

Part Il l- Residential Hotels, Rcslaurants, Eating Houses and Care. 

Part IV- Theaters, Cinemas and other places or public entertainment or 
amusemem. 

St. 
No. 

Registration Namt: of tbe 
ccrtifiut.c shopJcstab .. 
N u. and date lishmctlt 
of rea•stra~ if aoy. 
cion. 

2 l 

Nameoftbe 
ohoP-ke<per/ 
employer 
with I'CSi
denoal 

addresi . 

Namt of the l1c.sta1 odd res• l::.uct loc:uion 
Mauasert :.1nd e.ll.act loc:a-.. or omce, store 
Per¥Oo in- ttnn n( the room, sod own 
C-harge,. if !!!hoi"'/C'irublish- \I.-a• chouse, or 
any. wilh ~~- "'ork PJa~. 1r 
Rs idcntiel any, ouac:hcd 
address. to " ~hnp but 

shunted in p r.,.. 
mise• ddrc.·cnc 
fmm rholle o t 
the shop. 

5 ~ 7 

NUMilER OF EMPLOYEES 

Date of 
comme
ncement 
of btlli
n .... 

Nature Number of l'nemberx Number of other 
of or u•ner's famll)' persons of cat~
bu.sineas who are not 1perSO_nS gories mentioned 

cmp1oycd" "'ilhin in section -4 (~U 
the meaning or (b) 
acction 2 (j), 

Total numbAr of 
employ~~ 
(including) 
sub--columns 
(u) and (~) 

Orand cot•J ~f 
(•). (b) Md (C) 

Adult. Womt.-n Youn_g AduJt Women Youn& Adult Wo~n YHung 
mco persons meo persons meo pcrson.s 

8 9 IO(a) I()( b) I Ole) 10(4) 

Dated of inlpeebOn in Date of rcoewal l'ees paid Wcekl7 cto ms 
connection v..hb the ®YJ 1n lhe CI'C: 
reaistn.tiotl. of shop or a 

cornmerr;ial 
tltobhshmcnt. Rtma.•k& 

J t 12 t) t4 15 
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FORM B 

( See Sub-rules (2) and \3) of rule (4) 

Part 

AP?LICATION FOR REGISTRATION 

Space for 

Stamp 

The Registering Authority. 

Shops and Establishments 

( here specify the area and address ) 

1 be& to apply fur registration of my shop/establishment under th6 

T ripura shops and establishments Act, 1970. Particulars about tbe shop/esta· 
blisbment arc furnished in the statement below. 

2. Revenue stamps worth are affixecl with this application as the requi· 
red fee for registration. 

STATEMENT 

I. Name of shop/establishment, if any' 

2. Postal address and exact location of shop/establishment. 

3. Exact location of office, store-room, ·godown. warehOU$e. or work 

place, if uny, uttachcd to shop but situated in premises differ~nt 

from those of shop/establishment. 

4. Name of shop- keeper/employer. 

5. Residential address of shop-keeper/employer. 

6. Name of Manager, if any, and his residential address. 

7. Name of panners and their residential addreses ( if a partnership 
concern) 

8. Names and residential address of Directors ( if a limited comp.any) 

9. Category of establishment, i. e. , whether a shop, commercial esta· 

blishmeot. residential hotel . restaurant, eating bouse. theatre, cinema 
or other plae<: of public amusement or entertainment. 

10. Nature of business. 
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II. Date of commencement of business. 

12. Name of membecs of owner's family employed in tbe shop establis· 
ment who li\'e witb the owner and are dependent on hom/her 

Relationship 

Males 
Females 

Adults 

Total 

13. Namts of otloer pusont employed:-

(i) io a managerial or confidential capacity ; 

Young persons 

( ii) as a traveller, canvasser, messenger, watchman or caretaker ; 

and 

(iii) exclusively in connection with customs, examination, collec· 
tion. despatch delivery or conveyance of goods from or to 
goods from or to booking offices for transport by rail. road 
or air, docks, wharves or airports ( indicate sex and age in 

cr1se of young persons) 

/4. 7'otalnoomber of employees:-

Adults 

Males 
Females 

Young 
Persons 

Total 

Total 

JJ. Declaration of wukly closing days : ( in the case of a shop 01 

commercial establishment) 

I hereby declare that tbe above information is true to the be•t of 

my Jcnowledgc and belief. 

Yours faothfully 
Dated, Signature of shop-keeper/employer. 

Note I. Item 3 sho11ld be filled only when tbe office, store room, etc .. 
arc not separately registered under the Act. In respect of such 
store rooms etc. arc not separately registered, particulars regd. 
uadcr-iteaos 12,13,14 sbonld be given separately ror ~~ch 

office, store room, etc. 

2. If any item is not applicable enter ''not applicable" . 
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PAAT Tl 

( To be tilled in by the office of the Registering Authority under tbe 
Tripura Shops and Establishment Act, 1970) 

REGISTRATION CERTIFICATE 

as ... 
this .. 

It is hereby certi6ed that the ... 
... under the Shops and 

.. . day of... 
and the Registration No. • is 

Seal 

Change notified in Form 

~ been registered. 

Seal 

(1) Renewed upto 

(2) Renewed upto 

· · · hos been registered 
Establishments Act., 1970 

..19 

Signature of the Registering 
Authority 

on 

Signature of the Registering 
Authority 

Date 

Registra tion Number 

Signature of tho Registering 
Authority 

Date 

Registration Number 

Signature of tho Registering 
\ uthority 

"The lirsl part of the nurnb=r sb:tll be the name of the nrea in which 
the shop/establishment rs srtuatcd and the second part sball be the serial 
num ber of the Register of Sllops and Establishments for the district 
concerned. 

- -
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FORM C 

( See roleS ) 

NOTLCE OF CHANGE 

SPACE FOR 

Stamp 

Name of the sbopfestablisbmcnt 
~ready registered 

Name of 1he shop-keeper/employer 

Registr-.. tion Certificate No. 

Add,...~s 

Dated the 

To 

day of 

The Registering Authority, Shops and Establishments 
( here specify the area a nd address) 

-

19 

Notice is hereby given that the following change ha• taken place in 
rctpoct of information forwarded t o you in Form B, which please note. The 

registration certificate is enclosed for amendment. 

2. Revenue stamps worth as 
required fee 

CHANGES 

are affixed to tlus notice 

Signature of the shop-keeper 
employer. 

Note :-This notice shall be accompained by the regi >tration certificate 
together with such fees as are specified in Sched ule [!. 
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FORM 0 

( See sub-rule ( I) of rule 6 ) 

APPLICATION FOR RENEWAL OF REGISTRATION 

Space for 
Stamp 

Tbe Registering Authority, Shops aod Establishments 
( bore specify the area and a!ldre's ) 

1 beg t o apply for renewal of my certificate of registration No. which 
is enclosed. Particulars about the sbop{establishment arc furnished in the 
statement below :-

4 

2. Reven ue stamps worth 
application as renewal fee. 

STATEMENT 

I. Name of the shop/establishment, if ony 

2. Postal address and exact loc4tion of the 
shop/establishment 

). Previous registration certificate No. 
(The certificate is to be enclosed to 
this application ) 

4. Period for which renewal is required 

S. Exact location of ofnce, store rooOJ, godown. 
warehouse, or work Jllace, if any, a ttached to 
shop but situated in premises different from 
t hose of shop/establishment 

6. Name of shop-kecperjemployer 

7. Re!ideotial Address of sbop·keeper/employer 

8. Name of Manager, if any, and his residential 
address 

9. Nnmes of Pllrtners and their residential 
addresses ( if a Partnership concern ) 

10. Names and residential addresses of Directors 
( if a li mited company ) 

arc aJlillcd 
with. 
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11. Category of establishment. i. e., whether a 
shop, commercial establishment, residential 
hotel, reslauraot, eating house, theatre, 
cinema or other place of public amusement 
or entertainment 

12. Nature of buainess. 

13. Date of commencement of business 

14. Names of members of owner's family employed 
in the shop/establishmel\t who live with the 
owner and are dependent on him/her Relationship 

Adults 
Mules 
Females 

Youog persons. 

Total 

IS. Names of other persons employed-

(i) in a managerial or confidential capacity ; 

-

(ii) as a traveller, canvasser, messenger, Watchman or caretaker ; 
and 

(iii) exclusively in connection with the customs, examination, 
coUection, despatch, delivery or conveyance of goods from 
or to booking offices for transport by rail. road or air, docks, 
wharves or airports ( indicate sex and age in case of youn11 
persons) 

16. Total number of employees 

Adults 
Male 
Female 

Young persons 

Total 

Total 

I 7. Declarnlian of weekly closing days ( in the case of a shop or 
commercial eatablisbmem ) 

Datc:d. 

I hereby declare that the above information is true to the best 
of my knowledge and belief. 

Yours faithfully, 
Signature of ShoJ)"Keeper/ Employer 

Note :-1. Item 3 should be filled only when the office, store room, etc., 
are not separately registered under the Act. In respect of such 
store rooms, etc .• not separately registel'ed, particulars required 
uoder items 14, 15, 16 should be.given separately for.cach oflice, 
store room. etc. 

2. If any item is not applicable, enter "Not applicable". 
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FORM E 
( See rule 7 ) 

NOTICE OF WINDING UP OF BUSINESS 

Space for Stamp 

The RtgJstcring Authority, Shops aod Establishments (hero speeify the 
:•rca und address). 

Sir, 
Please take notice that I am winding up my business. Registration 

certificate No. is surrendred herewith. The reasons for closure aud 
other details are given below :-

1. Nome of shup/cs tablishment 

2. Name of sbop-kceperfemployer 

3. Address 

4. Number of employees affected 

S. Reasons for winding up. 

Yours faithfully, 
Dated- Signature nf the shoop·kceper/crnployer. 

FORM F 
( See rule 8 ) 

NOTICE OF LOSS OF REGISTRATION CERTIFICATE 

Name of shop/establishment 

Address 

Registration No. 

To 
The Re.sistering Authority under the Tri pura Shops and Establishments 

Act, 1970. 

Sir, 
1 his is to inform you that the registration cc•·tificat<l of this shop/esta· 

blishment has been lost/destroyed/defaced due to. (here specify the reasons or 
c ircumstances). plea•e issue a duplicate ocrtificatc Revenue stnrnps 
wortb nrc affi.~ed to this application as the requi red fee. 

Dated- Your. faithfully, 
Signature of shoop-keepcr/ 

employer. 
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FORM G 
( See rule II ) 

NOTICE OF WEEKLY CLOSURE 
To be displayed in a conspicuous place 

Name of shop/establishment, if any 
Name of owner/in-charge of shop/establishment 
Address io full 
Registration No. 

-

Until further notice tltis shop/establisltment shall remain closed entirely 
and closed for half day each week as noted below 

Full day• Half day ( from to )• 
"The days to be mentioned bere 

Signature of the sbop-keeper/MnnagerJ 
in-charge. 

Copy forwarded for information to-

ll) the Chief Inspector, shops and Establishments, Tripura. 

(7) the Inspector (specify nrcnf. 
• strike out tbe words which are not appropriate. 

FORM H 
( Sec rule 12 ) 

N OTICE OF WEEKLY BOLIO A YS 

Name of shop/establishment 
,\ ddress 
Registration No. 
The persons employed in this Shop/ Residential Hotel/ Restauraot/l!atina 

H ou .c{rheatrc/Cinema House/other place of public eotertainm•nt or amuse
ment • shall be given the weekly holidays of a day and a half on the days speci
fied helow io the week following the date of • his notice and until further notjce. 

• Na•nes of employees. Day on which full 
holiday is allowed . 

Day on which half 
holid11y is allowed. 
From to 

2 3 
•Strike out the words which are not appropriate. 
Strike out the words ' •until further notice" if the notice is intended to 

apply only to one week. 
If the same days are fixed for all the employees, tlte words •••all"' only 

need to be inserted in column l. 
Signnture or Sbop· lceeper/ 

Employer, 

. -

. -
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FORM 

{ Seo rule 13 ) 

REGISTER OF DAJiY JiOURS OF Wdltk AND REST 
INTERVALS OF PERSONS EMPLOYED 

Nome of shop/establishment 

Nume of shop-keeper/employer 

Address in full 

Registration No. 

Date 

Shop(estabJishment opens at closes nt 

Sl. Names of Employment Interval Elmployment Total Signature of 
No. persons commences for rest 

employed 
from to 

I. 

2. 

3. 

4. 

cea.ses hours the person 
worked employed. 

Signature of shop-keeper/employer. 

Note : -I. Hours to be specified in this register shall be hours to be 

worked e><Ciusivc of overtime. 

2. Interval for rest sbnll be shown by the actual times at which the 
intervals are to begin and end e.g .• I P. M. to p. m. 

3. Entries in Ibis Register shall be made daily for every working day. 



, 

( 30 ) 

FORM 1 

( See Sub·rule (21 of Rule 18 and rule 21 ) 

REGISTER OF LEAVE 

Name of shop/establishment, if any 

Name of shop. keeper/ employer 

Address in full of shop/establishment 

Registration No. 

2 

Name of employee 

Father's name 

Date of appointment 

3 4 

PRIVILEGE LEAVE 
5 6 

Date of A ppUcd Leave granted 
npplicu- From To From To 

l:lalanco 
due 

If refused in pan Rcmnrks 
or full 

lion. (date) (date) (datel (date) From To n~nsons 
(date) (dato) 

I 2 3 4 5 6 
SICK LEAVE 

Date of Applied Leave granted Balance From To Remork.s 
applica· From 
tion. (date) 

To From To 
(date) (date) (date) 

due (date) (date) Reasons 

CASUAL LEAVE 

2 3 
Oat" of Applied Leave granted 
apphca· From To From To 
tion. (date) {date) (date\ (date) 

4 5 
Balance lf refultd in ]XIrt Remarks 

due or full 

From To Reasons 
(date) (date) 

Signature of shop-keeper/employer 

NO.I E :- A separate page should be earmarked in tho Register for each 
person employed and for encb kind of leave. 

---

: 
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FORM K 

\ See rule 22 ) 

PAY REGISTER 

Name of shop{cstnb li ~hment 

Name of employer/shop· keeper 

Address in full 

Registraticn No. 

:-lame of Rate of Addnional 

per>ons wages W3J:CS for 

t D'ploycd (per moo· o vertime. 
Lh, week, 
day ). 

D<.y/W~~kfm r>nth (in accordance witb 
mode of payment) and year. 

Deductions Total Singnolure Remarks 
tf any, and amount of the per· 
reasons paid as sons emplo· 
therefor. wnges. yed. 

This is to certiHy that r ha\'e today in the presence of witnessc1 testify. 

iog herewith paid the amou nt of Rs. in wages to the persons employed by 
me and that each employe~ hn~ received from rnc the amoun t due u~ speci· 

lied aga inst his nume above, 

Witness-

Signature of shop· keeper/employer; 

NOT6 :-When the payment 1S maJe by money order the fact may be stated 
in the remorks column. 
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FORM L 
( s...e rule 23 ) 

APPL!CA rJON FOR RECOVERY OF WAGES 

In tbe Court of the AuthorityJOfiicer appointed under the Tripura 
Shops and Establishments AcL 1970. 
Application No. 

A. B. C. 
and 

X. Y. D. 

1 he applicant state> as foiJows :-

Between 

And 

19 

N.1me of applicant 

Name of opposite r>nrty. 

A. B. C. is a person employed in tbe •hop/establishment entitle<i and 
resides :It ... 

The addross or tbe applicant for the service of ull notices nnd processes i~ 

2. X. Y, D, the OPI)OSitc ])arty , is the porson rc,po nsiblc fur the payment 
of hi•/hct· wagc3 under sub-section (I) of section 14 of' the Act , nnd ltis/h.r 
rtcldrCSS for the Services Of aJI notices and prOCC.<SCS is 

3. ( I ) T he applicant's wages have not boen paiJ !'or thl! followiniJ wag~ 

And/or 
has been unltlwfully 

(nmount for the 

period (s> which coded on (give date (s) 
A sum o l' Rs. 

deducted from his/ her wages or 

wage~ j)~riod (s) which ended <>n (give datefs) 

(21 Here gtve any further claim for explanation 

4. The applicant e;tintates the value of relief sought by him/her at the 
sum of Rs. 

S. The applicatu prays that direction may be issued under sub-section 
(Jl or sectton 14 for-

(al Payment of his/her deL1ycd W.lllO> as estirn31ed or such gre3ter 
or lesser amount a.~ the Authority/ offic:r nl'Y find to be due 

And/ Or 
Refund of the amoum illegally deducted 
(bl Compensati<>n amounting to 

The applicant c:crti6es that tb e statement <>f facts contained in this 
application is, to the best of bis/ber knowledge and belief, accurate; 

Signature or thumb impressiott 
of the 

person cntployed. 

: 
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FORM M 

1 See sub-rule (3) of rule 24) 

,. / NOTICE FOR THE DISPOSAL OF APPLICATION 

To 

Whereas under the Tripura Shop:! .tnd Establishments t\ct. 1970 (Tripura 
Act VIII of 19701 n claim hos been prescnl.:d to onejby/aga inst you by an 
application - you are bereb)' calk<! upon to appear before me either personally 
or through 3 person duly authorised in this bebulf, for the purpose or 
answering all material qu~uons rela1ing to the application. oo the day of 
19 nt O'clock in the fore/afternoon in supron of to answer tbe claim : 
and 3$ the day fixed for your 3flpearance is apPointed for fina disposal of the 
application, you must be prepam! lo produce on that day all the witnesses 
upon whose evidence, and the documents upon wbich you intend to rely 
in suppon of your daim}defence. 

Take notice that in default or you r appea rance on tbe day before men

tioned. the application will be dismissed/heard and detennined in your 
absence. 

Given under my hand and s.:al, 1he 

day of 19 

Referee. 
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FORM N 

t See rule 25 ) 

PA R.TICULA RS .OF APPLICATION UN DER SECTION 14. 

I. Serial No. 

2. Date of the application. 

3. Name :•nJ addrc•s of the applicant. 

4. Name a nd address of the employer/sllop-kee~r. 

S. Amount claimed-

\D) as delayed wages : Rs. 

(b) us deducted from wages : Rs. 

6. Plea of the em ployer a nd his examination (if any) : 

7. Finding, and a brief statement of the reasons therefor ( to be en
closed on a separate sheet of paper, if necessary ) : 

8. Amount awarded-

(a) delayed wages 

(b) deducted wages 

9. Compensation awa rded 

10. Penalty 'imposed 

I I. Costs awarded to-

(1) Court-fee chMgts 

Cii) Witnesses' expenses 

Dated- Signed . 

• 
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FORM 0 

(See sub-rule (2) of rule 16) 

APPLlCA TlON FOR COPIES 

(To be preserved for one year) 

Serinl No. 

The Authority/Officer under the Tripura Shops and Establishments Act, 
1970 for recovery of wases. 

( Here io>ert the address ) 

Sir. 
I require a certi6ed/uncerti fied copy of the documents mentioned below, 

which may be supplied. 

Date Signature of t he applicant. 

Description of document of which copy is requ ired Description No. and 
year of the case of which ii forms pan, names of the panics, etc. 

Report of the clerk·in-cbarge of the records Folios and Court-fees 
required. 

Signature of tho clerk · io-cbnrgc. 

Date-

Received copy and unused Signature of the npplicnnt 
folios a nd stamps. Date. 

( Counterfeit of Application for copies ) 

Recei ved llpplicution for copies being Serial No. 

Dated-

Folios and Coun· fces requi rtd. 

SignaiUre of the clerk·in-cllnrge. 
Date. 
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FORM P 

t See rule 27 l 

REGISTER OF APPLlCATION FOR COPIES 

( To be preserved for three years ) 

Sl. Date of Name or Wether C3Je Oescnptioll 1)3lt OD o.u 00 

No. of docume'nr v.hk:h ~ht\:b No. applic.atton. applicant. CC.ttified or 
un<eni6ed. robe copied . number of requiSites 

folios and .... crt mcd. 
Htamps rc-
q\Jired .... ere 
notiticd. 

2 ) s 6 7 ' 

Number Number or E.dra. Amount of Number Number of Number ond 

or st:.Utlft adbe!ive fee for Coun fee for of stamp adht~ti\•e price of 

sheelS fi cd olllml)3 filed u:o&eat authentication shectJ Sta mps used stamp p;,~pcrs 

(with r,riC< (with price copy filed. (with price (with price returntd 

or eac 1). or eacht flied. Ol eACh) of each) unused. 
u!k:d . 

y tO II 12 13 H IS 

Court fee E&Lrll rce D:nc on Date of If appHcntlon R~'tnlt.r1c1 
Number llOd 
prk:e of for c:crtillc:d for urgctit which copy 

is ready for 
df'livery or is rejected the 
copy r.nd date 10\nd 

adhnivc COPY used. copy wed. 
@tamps re· delivery. unused ca uset there-

turned un· 
folio. 8IC. of. 

used. 
16 17 18 19 20 21 22 

FORM Q 
( See rule 2l! ) 

REGISTER OF COURT-FEES RECEIVED 

( To be presened for three years) 

Date Serial Case 
No. No. 

Nature of docu
ments for which 
filed. 

Fees for applica· Total Rem3rks 
tion or copies 

and all other fees 
includtng urgent 
fc« on copies. 
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FORM R 
( See rule 30 ) 

NOTICE OF O VERTIME 

Name of Shop/Establishment 

Add res~ 

Registration No. 

To 
Tbe 

Sir, 
Please take notice that the persons named below will work/have 

worked ovenime on the days mentioned against each of them ns 

Names of persons eon ployed 

Oate 

( here mention the reason ). 

days/on which ovenime work 
will be/have been done. 

... . .. 
Signature of shop-keeper/employer. 

FORM S 
( See rule 32 l 

REGISTER OF OVERTIME WORK 

Name of shop/establishment. if any 

Name of shop-keeper/emplOyer 

Address 

Registration No. 
ror ( Here iosen the month and 
year to which it relates ) 

Serial 
No. 

Name of persons emp
loyed. 

Dates con which 
overtime work 
is done. 

f.xtent or over
time work on 
each such date. 

Total of 
overtime 
work done 

during the 
month. 

I. 

2. 

J, 

4. 

Signature of employer/shop·kceper. 
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FORM T 

~ See rc lc 34 ) 

DIARY OF INSPECTOR FOR THE l\IONTH ENDING 

... 

Date Place Establishment 
inspected. 

Purpose of 
inspection. 

( .J) 

Remarks of defe<:t< found and 
directions and orders issued. 

( I) (2) (3l <Sl 

FORM U 

( See rule 44 ) 

RFGISTER OF EM PLOYEES 

Name of the shop/establish men t 

Address 

Name of lloe shop· keeper/employer 

Registrlltiotl No. 

Scrinl Name of 'he pe:rp Father·s Name Date of birth Date or t'o!lr held Sc•l• (II 
No. son employed, Of the OefSOn of the person appo int• or M ture r•Y· i f 

employed (in oemt'JlO)Icd. ment. or JOb any. 
the case or performed 
ma.rticd ""'C'Imc-a 
husband's 
name. 

( I) (2) (3) 14) (S) (6) (7) 

R.att of B.l.Sic PJY Dearness all<>- OthCT.UOW- Total •-ase1 Keamrts Si~n:uurc 

incrc:rncot 'o\'aOCCS. ances. ptr dayJv.'t'Ck or IIIC ,.,., mooth ptrW!n 
(ac.. on:hn• ttl employed 
modo or p~)'. y.,ith ct:uc 

thereof. 

(8) (9) (101 (It) 1121 ( 13) (14) 
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FORM V 

( Sec rule ~5 ) 

LETIER OF APPOINTMENT 

Name of the shopleS1ablishment 

Address 

' arne of the shop-keeper em player 

Registration 'lo. 

Shn/Shrimato. 

is appointed as (describe here the oatwe of appointment 

effect from in this sbop/t>tJhlislunent v.nb 

2. Hi</bcr appointment is on probotinery bash for ' insen the period f 
terrporary cnsu~l basis for (insen the period)/p:rmanent basis. 

3, His/her scale of pay/rate of increment in wages per (insert the period) 

shall be. 

4. He'sbe wrll draw 3 total wtges of 

month composed of the f•>IIDwing nlmely , -

i) uasic pay. 

ii ~ Dearnes-. 3llowancc. 

iii Other allo,.aoces 

per day/week/ 

Sogaarurc of shop-keeperjenoployer. 

date-

Note :-Strike out tbe words which arc not applicable. 
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SCH EDU LE 

( Sec rules 4 t2) and (8) ) 

The applicattons for registration or renewal of registration or for dupli
cate copies of the registration shall be sent to the Registering Authority to · 

,ether "ith the fees prescribed in this scbeduk. 

Seri~l 
No. 

I 

I. 

2. 

J. 

4. 

s. 

Category of shop nr e stablishment. 

2 

Shops having no employees 

Shops other than tbosc mentioned above 
(Serial No. I) 

Commercial establishments 

Residentia l hotels, restaurants. eating 

hous-e, calC. 

Cinema, theatre and otbcr places of 
public entert• inment or amusement 

SCHED ULE II 

( See rule 5 ) 

Renewal fees and Fees for 
Registrations duplicate 

fees. copy. 
l 4 

R<. R~. 

0.50 0.50 

1.00 0.80 

1.00 0.80 

1.00 0.80 

1.00 Q so 

The notice of change shail be sent to the Registering Authority tOI,!ether 

with tlte fees prescribed in this schedule. · 

Senal 
No. 

I 

I. 

2. 

J. 

4. 

s. 

Category of shop or establishment: 

Commercial c::.tablishment 

Shops having no employees 

Shops having employees 

Residential hotels, restaurants, cafe, eating houses 

Cinema, theatre and other places of public entcrt<tinment 

or amusement. 

Fres. 

3 
Rs. 

1.00 

0.5<1 

1.00 

1.00 

1.00 

• 
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SCiiEDULE JJ1 

1 See rule 26 ) 

Tbe upplicution for copies of documents shall bo presented to officer( 
Authority together with the fees pre.cribed in this schedule. 

c~uegory of documents. Fees payable. 

1. Doonments containing I SO words or less I. An impressed stamped 
pare•· of 25 paise (i·c., 
a foUo) 

2. Documents containing 151 to 300 word s. 2. r\n impressed stamped 
p~ pcr of 25 paise (i.e., 
a folio) with an adhe
sive stomp of 25 paise 
affixed thereto. 

3. Documents contsllling more tha11 300 
words. 3. Jn addition to fees 

payable under item 2 
above for the first 300 
words, ao additionul 
impressed stumped 
paper of 25 paise I i.e. 
a folio) and an adhe
s ive stamp of 25 paise 
for every 300 words 
or pari lhcrcor in e~c
css of 150 Words : 

Pro,aded that fees payable for each ISO words or part thereof s hall of not 
exceed 25 paise : 

Note :- d) Each foJi,> wi ll contain up1o 300 words, but when the num
ber of words does not oxcecd I SO, uo adbesive stamp of 25 
paise need be nffiud to it. 

(iil The adhesive Coun-fce stamps required for I he copies •ha ll 
be affixed to the folies ncruss tho pcrfor:sted line with the 
figure be:ads a bove the perfo rated line in such a way thnt the 
portion hclow may clo;u·fy show the value of tbe Court fee 
•t•ml"· 

URGCNT FEE ( IN ADO! flO !'I TO NORMA L FEES) 

Category of documcnl>. 
I 

Additional fees payable. 
2 

1. Documents comaining 600 words or Jess I. Re. I 

2. Documents conlaining more than 60Cl 
words. 2. 2 5 paise for every I SO 

word~ or ;.lny rraction 
thereof {four figures 
co un tins us one worsf). 

.. 
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SCHEDULE IV 

( Sec rule 31 ) 

ORDINARY RATE OF WAOES PER HOUR 

Person Jf the person is if the person is 11' the person is If the person is 
em ployed employed on employ~J on employed on employed on 

weekly wages. monthly wages. • dail)' wages and daily wage but 
is pnid daily. is paid weekly. 

tl) 2.\a) '2~b) 3 4 

A person 
employed 

2f 17thof the 
amount of 
daily wages. 

1/St.h of the 
amount or 
daily wages. 

lj48tb of the 
amount of 
weekly wages. 

1120~th of the 
amount of mon
thly wagss. in a shop or 

cSHlbl ishment, 

'A month consists of 41/J wcoks on ao average. 

(52 x 12 monllls ' 41/3 w«:ks a mont b) 

41/ 3 x 48 hours ' 208 hours per month. 

N ote :-11' in any shop or cst:tbli>hmcnt the working hours are less t han 
what arc prescril>cd in the Act, the ordinary rate of wcges per 
hour in such shop o r ost• blishnton t shall bo determined in the 
like manner by dh·iding the daily, weekly and monthly wages by 

the total number or normal hours of work actually worked per 
Jny, week or month. as the case may be, by Lbe persons 

employed. 

Secretary, 
Government of fripura, 

Labour Dcp>rl"'cot. 

Pnntcd ut the Tripura Goventmenl Pre>>, Aga rtalu. 

• 


